PURC

BENEFITS

- Tracks vendor
performance

- Improves workflow
. Tracks cost

variances by
type of variance

- Facilitates
distributed
requisitioning

- Reduces manual
input

MITCHELL HUMPHREY

HASING

ﬁ stute management of the purchasing cycle is a key

ingredient in controlling costs. FMS II’s Purchasing

system, from Mitchell Humphrey, is designed to provide you

with the information you need to more effectively manage the

entire purchasing cycle — from requisition through receiving.

KEY FEATURES -

L o

» Creates and supports requisi-
tions, requests for quotation,
purchase orders, receivers,
inspections, approval routing,
freight matching and vendor
performance analyses
« Accommodates unique
accounting needs such as encum-
brances, memo encumbrances,
standard cost, purchase price
variance, and received but unbilled
items
= Allows you to create documents and

define document flows to support your unique
needs for document control, processing and

accounting

« Performs five-way automatic matching among purchase
orders, receiving reports, inspection reports, invoices and

freight charges

« Performs tolerance checking for quantity received, quantity
billed, unit price, total amount, freight billed, expiration date
and delivery timeliness

« Automatically computes sales or use tax, discounts, reten-
tion, freight, etc. You may override computations, if needed

Automatically allocates discounts, allowances, freight and
other computations to predefined accounts

+ Performs unit of measure conversions, pricing and line item
price extensions

Updates key information online in your inventory, accounts
payable, project accounting and general ledger systems

« Supports automatic faxing of purchase orders to vendors

« Conveniently interfaces with other external systems

VENDOR PERFORMANCE

« Facilitates creation of new vendor master records with the
“copy” capability

« Expedites copying with prototype records which contain
various combinations of default data

« Improves analysis and negotiating effectiveness by allowing
multiple vendor locations to be grouped under a “master”
vendor

+ Allows you to easily maintain and report on vendor informa-
tion unique to your organization

+ Maintains multiple addresses for each vendor

« Supports “one-time” vendors

+ Simplifies document entry by allowing you to predefine
recurring transactions for specific vendors

« Allows you to send formal request for quotations to potential
suppliers using abbreviated supplier information

« Easily converts potential suppliers to vendor status

» Provides for commodity tracking by vendor



FMS II’s Purchasing system
accommodates unique
accounting needs such as

encumbrances, memo encumr-

brances, standard cost,
purchase price variance,
and received but
unbilled items.

DOCUMENT ENTRY

+ Allows you to create new documents
by copying a prototype or existing docu-
ment and entering only variable data

« Allows you to predefine custom mes-
sages appearing on document headers,
document trailers and line items

+ Accepts freeform text at any level

+ Permits you to modify any predefined

text

Allows entry of multiple account distri-

butions by line item

Automatically displays vendor defaults

to reduce repetitive input; you may

override defaults as needed

= Allows you to selectively modify and

retain copied data at the line item level

Features extensive online edits and

validations: item quantity match, item

unit price match, item amount match,

document amount match, delivery date,

terms and freight

» Supports multiple forms of each doc-
ument type, such as inventory, service
and capital purchase orders

REQUISITION, QUOTATION
& PURCHASE ORDERS

» Supports electronic approval with user-
defined approval paths

PURCHASING

« Automatically converts
approval requisitions to purchase
orders

« Supports decentralized requisi-

tion entry and tracking
» Triggers online available funds

checking when a requisition and/or

purchase order is entered

+ Updates memo encumbrances and

real encumbrances in your general ledger

or project accounting system

+ Automatically gathers all requisitions
for a specific item

« Supports formal and informal requests
for quotations

+ Automatically selects vendors by
commodity class

« Notifies you of RFQ follow up dates

+ Automatically tracks vendor responses
to RFQs

« Retains vendor quotations by item
including identification, description,
unit of measure and price

+ Accumulates and reports vendor quota-
tion statistics including requests,
responses and awards

« Automatically updates the inventory
item status when a PO is generated

« Supports date-sensitive pricing

+ Allows you to customize requisitions
and purchase orders by type according
to your needs; for example, capital,
inventory and service items; standing
orders for specific item quantities or
amounts; and total amounts

« Tracks and updates the status of requisi-
tions, quotations and purchase orders
throughout the purchasing cycle

¥

RECEIVING, INSPECTIONS

& FREIGHT

= Performs online matching of purchase
orders and receiving reports

+ Allows you to indicate which items or
documents require matching

+ Tracks the variance between standard
costs and actual costs

+ Calculates and posts accrual amounts
for unbilled receipts

« Automatically updates requisition and
purchase order status

+ Allows you to match freight invoices
with receiving reports

» Creates a file for unmatched receipts or
inspections for reporting purposes

« Allows you to identify particular items
or documents requiring inspections

« Stores user-defined “reason” codes to
track inspection rejections

* Automatically adjusts inventory status
and creates debit memos according to
inspection results

PO MANAGEMENT

Timely information can be the difference
between receiving your order today — or
when it’s too late.

EMS IT's Purchasing system features

a sophisticated online inquiry function,

numerous standard reports and an easy-

to-use report writer.

+ Allows you to inquire into the status of
requisitions, quotations, purchase orders
or other documents

« Sorts your online document inquiries
using multiple selection criteria such as
vendor, line number, buyer, document
type, ship-to location and current docu-
ment status

+ Lets you review information by item or
document

+ Retrieves information on inspection
results and freight status

« Enables you to review document trans-
action history

+ Generates analysis of a vendor's histor-
ical performance and response patterns
by period, year or life-to-date

+ Allows you to examine the general
ledger distribution by document






